STUDENT TEMPORARY EMPLOYMENT PROGRAM (STEP)

Summary information provided here is not official and may not include all pertinent information pertaining to the STEP program.  If you have specific questions regarding this program, please contact Ms. Melissa Kear (865) 862-2000.
Reference FSH 6109.12, Chapter 50  provides direction on the Student Educational Employment Program, which contains two components:  Student Temporary Employment Program (STEP- summarized here) and Student Career Experience Program (SCEP).
ELIGIBILITY

· Enrolled at least half-time as defined by the school (the last term before graduation can be less than half-time)

· In good academic standing as defined by the school

· US Citizen

· State Driver’s License

· Meet qualifications requirements 

· Meet suitability requirements

WORK SCHEDULE

· May be part-time or full-time

BENEFITS

· Eligible for health benefits after one year continuous service (must pay 100%, both Govt and Employee shares)

· May be noncompetitively converted to SCEP (former Coop-Ed)

· May be noncompetitively promoted depending on position hired into

· Annual and sick leave (4 hours each per 40 hours worked) 

OTHER

· Supervisor establishes performance elements and standards (6100-37)

· Supervisor and student identify performance-based training needs

· If more than one applicant, veterans’ preference applies

APPLICATION PACKAGE
· Resume or CV

· Letter from appropriate university stating applicant is enrolled at least half-time (a copy of the registration plus transcripts would also suffice)







